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Job Description: Youth/Associate Minister 

 
Full-Time Position at 40 Hours per Week 
 

 

PRINCIPAL FUNCTION 

 

Candidates are to fill the requirements of both the office of Youth and Associate Minister. Their principal 

functions are as follows: 

 

1. The Youth Minister is an ordained minister tasked with planning, directing, conducting, 

evaluating and administering a comprehensive youth ministry relevant to today’s youth taking 

into consideration the spiritual, physical, recreational, social and psychological development of 

youth. In addition, they are also to direct the teaching programs of the youth department to 

include but not limited to Sunday school, Mission Organizations, and Discipleship Training in 

cooperation with the Senior Minister and the Youth Committee/Team. 

 

2. The Associate Minister is an ordained minister and responsible to assist the Senior Minister with 

preaching, ministerial and support needs as they arise. The Associate Minister, like the Senior 

Minister, is not responsible for doing all the work of ministry in the church, but for seeing it is 

done and done properly. The Associate Minister may be assigned specific tasks to perform or 

areas of ministry to administrate, for example, religious education. 

 

QUALIFICATIONS 

 

1. One who exhibits a personal and growing relationship with God, a teachable spirit, and a 

healthy family life. 

 

2. One who possesses a minimum of a bachelor’s degree in a related, experience in senior high 

youth ministry, basic administrative skills, and a personal spiritual life congruent with biblical 

mandates for leaders (1 Timothy 3:1-7). 

 

3. One who is capable of creating and executing a long-term vision for NCCC’s youth ministry. 

 

4. One who is gifted and is called to youth ministry, loves young people, and has a passion for 

evangelism and outreach, both personally and at the ministry level. 

 

5. An engaging teacher, with a strong biblical and theological background, who is in agreement 

with NCCC’s Statement of Faith. 

 

6. A self-motivated leader, capable of casting and imparting vision for ministry, possessing 

relational skills with students, parents, and staff. 

 

  

282 Salem Ave. ● P.O. Box 287 
New Castle, VA 24127 

(540) 864-5212 
http://www.nc-cc.org/ 

 

 



2 

 

CHARACTERISTIC DUTIES AND RESPONSIBILITIES 

 

As Youth Minister: 

 

1. Lead and organize effective youth programs, conducted weekly, implementing fellowship, 

worship, biblical teaching, discipleship, and evangelism, as well as ministry and mission 

opportunities.  

 

2. Recruit, train and shepherd volunteer youth staff with diverse gifts and personalities. 

 

3. Provide counseling and spiritual direction to youth on an individual basis. 

 

4. Maintain contact with students and parents, keeping them informed of ongoing activities. Keep 

parents updated on ministry strategies and plans in a way that encourages partnership and 

involvement. 

 

5. Support NCCC parents in effectively fulfilling their Christian parenting roles, in concert with 

other ministerial staff. 

 

6. Assist in the development and oversight of the youth ministry budget; also manage student 

fees for events and trips in a timely fashion. 

 

7. Seek to integrate youth ministry into all phases of church life to create a culture that is 

intentionally intergenerational, striving to unite with and complement other church ministries. 

 

8. Participate as needed or requested in the evaluation and development of the overall church 

ministry. 

 

9. Other duties as required. 

 

As Associate Minister: 

 

1. Support the Senior Minister in the overall vision casting and leadership of the church’s teaching 

and weekend service planning, design, and execution. 

 

2. Function as second/back up speaker to the Senior Minister with an “emergency sermon” always 

at the ready. 

 

3. Assist the Senior Minister in the management of social media outlets and overall web presence. 

 

4. In absence of Senior Minister, receive his ministerial phone calls, oversee and lead worship 

services, and other ministerial duties. 

 

5. Pray with church members and guests who express difficulties in their life. 

 

6. Perform visitations when the need/occasion arises. 

 

7. Conduct weddings and funerals of church members when the need arises. 

 

8. Visit grieving church members. 

 

9. Other duties as assigned. 
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ADMINISTRATION DUTIES 

 

1. Conduct regular meetings with the Youth Ministry team to collaborate in long-range planning for 

and evaluation of youth ministry. 

 

2. Build and maintain, preferably an electronic, record-keeping system for all youth ministry 

related information. 

 

3. Work closely with the Youth Ministry team to carry out the church youth program and prepare 

an annual budget for ministry needs. Administer the approved budget according to church 

policy. 

 

4. Be responsible to the Youth Ministry and Senior Ministry for expenditures, submission of 

receipts from expenses, cash allowances and surplus cash at the end of trips, events and 

activities to assure budget compliance. 

 

5. Oversee youth fundraising efforts with the help of the Youth Ministry team. 

 

RELATIONSHIP TO SENIOR MINISTER AND ELDER BOARD 

 

1. Responsible and accountable through the Senior Minister to the church. 

 

2. Regular meetings with the Senior Minister for prayer and planning. 

 

3. Recognize the Senior Minister as the administrator of the total church program. 

 

4. Duties may be modified for the benefit of church as directed by the Senior Minister and Elder 

Board. 

 

5. Assist the Senior Minister and Elder Board in evaluating the total church program and its needs. 

 

6. From time to time, assist the Senior Minister with hospital, funeral, and home visitation. 

 

7. Other duties as assigned by our Senior Minister and Elder Board. 

 

EXPECTATIONS 

 

1. Arrive 30 minutes prior to the beginning of any scheduled event to ensure the necessary 

support staff and items are in place. (i.e. Sunday 8:15 A.M.) 

 

2. Grow the NCCC youth ministry in meaningful ways. 

 

3. Attend worship services, Elder Board meetings, Church Board meetings, and special meetings. 

 

4. Present regular ministry updates and goals for the coming year to the Elder Board. 

 

5. Participate in a yearly job performance review by the Elder Board. 

 

6. Stay current with youth ministry practices by reading, attending youth leadership conferences, 

etc. 

 

7. Preach and teach on occasion in the absence of the Senior Minister. 

 

SEND COVER LETTER AND MINISTERIAL RESUME TO: 

CODY RADER, SENIOR MINISTER 

CODY@NC-CC.ORG 


