
Ozark Christian College
Job Description

Position Title: Vocal Instructor and Choir Director

Department: Worship and Creative Arts

Reports to: Worship and Creative Arts Director

The mission of the Worship and Creative Arts Department is to provide training,
leadership, and performance opportunities for students to develop their creative
talents through events that advance the overall mission of the institution.
Institutional Goals supported by Department: IG 2, 3, 4

*This position is designated as a Campus Security Authority (CSA), and will be
required to participate in CSA training, and is required to immediately forward all
reports of Clery Act crimes brought to their attention to the Clery Compliance Officer.

A. Summary:

This role provides leadership and oversight to various aspects of the vocal performances
of an individual student and group performances such as choirs and campus musical
productions. In effort to improve pitch, tone, range, and song delivery, this position will
assess the strengths and weaknesses, and then tailor lessons accordingly.

B. Primary Duties and Responsibilities:

1. Teach private voice lessons (50%)
a. Select appropriate repertoire and plan and provide lessons in relation to

individual student needs
b. Evaluate and motivate students for continued progress
c. Develop a syllabus and ensure that course requirements are met

2. Prepare students for juries and recitals (10%)
3. Direct the choir (20%)

a. Select music, conduct weekly rehearsals, and perform at events
b. Teach vocal and aural skills in the context of the vocal ensemble

4. Assign grades and record student attendance (5%)
5. Participate in departmental meetings (5%)
6. Assist with musical productions (10%)
7. Perform other duties as assigned

C. Knowledge, Skills and Abilities:

1. In-depth knowledge of the technical aspects for coaching in pitch, tone, range,
and song delivery

2. Broad knowledge of music theory, history, and repertoire



3. Specialized knowledge of human voice and pedagogy
4. Ability to exhibit vocal mastery with an aptitude for teaching college students
5. Ability to communicate effectively and succinctly with individual college

students as well as varied audiences for production direction
6. Ability to evaluate student performance to achieve competence in vocal

performance, enthusiasm, patience, and creativity
7. Ability to quickly learn campus software for use when grading and inputting other

pertinent information regarding the student’s performance
8. Ability to utilize appropriate and varied teaching methods to motivate students

and push them for continued vocal growth
9. Ability to maintain confidentiality
10. Ability to manage and direct larger groups of people for campus productions with

a positive attitude

D. Supervision:

Directly: 0
Indirectly: 0
Total: 0

E. Minimum Education and Experience Requirements:

1. Bachelor’s degree from an accredited institution is preferred but a high school
diploma or equivalent and seven years of experience may be considered

2. Previous experience in vocal instruction is required and previous experience
directing a choir is preferred

F. Work Environment and Physical Requirements:

This role will work primarily indoors in classrooms, office, meeting rooms, and in an
on-campus studio. The role may require standing for extended periods of time during the
lessons and directing. There will be prolonged periods of sitting from a chair or stool.
There will be some work on a computer so the ability to work from electronic devices
without extreme strain or fatigue is required. At times, there could be the need for use of
the office equipment. Such equipment could include the use of copiers, printers, and
landline telephones.

To apply, send OCC application, resume, and cover letter to hr@occ.edu. This position is
part-time, and applications will be accepted until the position is filled. No walk-in
applicants.


