
Deadline for Application:  
Friday, March 31, 2017 

 

 
 

Ozark Christian College in Joplin, Missouri, is requesting applications for the position of Admission 
Counselor. We encourage you to seriously consider this outstanding full-time enrollment position as a part of 
your future in Christian higher education. 
 

Admission Counselor 

The Admission Counselor is the face and voice of Ozark Christian College. Reporting to the Director of 
Admissions, the Admission Counselor is the first point of contact for students and parents beginning the 
admission process. He or she is responsible for identifying, recruiting, admitting, and enrolling traditional or 
non-traditional students in accordance with the mission of Ozark Christian College, “to train men and women 
for Christian service.” Along with assisting students through the enrollment process, they will also be 
responsible for meeting enrollment goals as determined by Strategic Enrollment Planning Team. In addition, 
the Admission Counselor is responsible for developing and managing relationships with local churches and 
influencers in his/her geographic recruitment territory through travel, telemarketing, and intensive directive 
counseling for individuals and groups. This is a non-faculty position. 

The successful candidate should meet the following qualifications: 

 Ability to read, analyze and interpret data to shape recruitment strategies 
 Interpersonal/human relations skills 
 Verbal and written communication skills 
 Planning and organizational skills 
 Ability to operate personal computer with various software programs 
 Ability to learn and apply institutional policies and procedures 
 Ability to maintain schedules 
 Ability to demonstrate self-direction and motivation 
 Willingness to travel/drive and work on weekends and nights 
 Ability to handle stress due to travel 

Education and experience equivalent to:  

Bachelor's degree, supplemented with one (1) year of related experience. 

To apply: 

All correspondence relating to the position of Admission Counselor at Ozark Christian College should be 
directed in confidence to the Director of Admissions: 
 
Mrs. Ashley Negron 
negron.ashley@occ.edu 
 
Applicants must apply electronically by submitting a cover letter outlining their experience, a complete and up-
to-date resume, and a list of three professional references with title, institutional affiliation, email address and 
direct telephone numbers. Applications submitted by 5:00 p.m. (CST) on March 31, 2017, will receive priority 
consideration.  


