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CAPITAL CITY CHRISTIAN
Jefferson City, Missouri

________________________________________________

Work Agreement / Job Description
Children’s Ministry Director

Capital City Christian Church Children’s Ministry exits to introduce children to 
Jesus and help them become devoted disciples of Christ.

I. Direction and Supervision

A. The Children’s Minister will work with and under the direction of the 
Youth Minister to coordinate an overall program of the church.  
Reporting regularly to the Senior Minister.

B. If a policy difference occurs between the Children’s Minister and the 
Youth Minister, the Senior Minister will be consulted with the 
knowledge of both parties.  If a satisfactory conclusion cannot be 
reached, the Elders will be consulted.

II. Areas of Primary Responsibilities

A. The Children’s Minister will oversee and coordinate programs and 
activities for children from 2 years old through 5th grade. 

1. Oversee Sunday morning Children’s programs
a. Recruit teachers and volunteers to implement the programs.
b. Provide leadership, encouragement, support and affirmation 

to the teachers and volunteers.
2. Coordinate Wednesday Night Children’s Programs.

a. Recruit teachers
b. Select curriculum
c. Room assignments in conjunction with the Education 

Ministry.

3. Oversee/direct a well balanced calendar of activities for all 
children 2 years old through 5th grade.
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a. Special events including age specific events
b. VBS
c. Promote Camp MoCoMi

1. Attending at least one session of camp each year
d. Be involved and offer support to Children’s Choir Director
e. Other duties as required

4. Work to make contact with children and attend sporting events, 
recitals, etc. outside of church functions.

D. Miscellaneous

1. Dress—should be modest, attractive, and professional.  Attire 
should appropriately reflect the work being done.

2. Presentation—a pleasant, accommodating, and enthusiastic 
demeanor is a must.

3. Confidentiality—All conversations and observations must be kept 
within the confines of the ministerial staff.  A breach of 
confidentiality is cause for immediate dismissal and will fall under 
the auspices and discretion of the Senior Minister and/or shepherd 
leaders.

4. Respect the body of Christ at all times, encourage one another and 
build one another up and carry out the mission of the Church as 
described in God’s Holy Word.

E. Terms:  Refer to Standard Operating Procedures

F. Benefits:  Refer to Vacation and Sick Leave Policy.

1. Overall remunerations:
A. $________ annual salary.  May include salary, life insurance, 

disability insurance, housing allowance, and expense 
reimbursement.

B. $_________ annually to cover health insurance.

C. Will be recommended by the Senior Minister and Elders and 
agreed on by the Board.
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2. Annual Review—Performance and salary of the Children’s minister 
will be reviewed annually by the Senior Minister.  (This evaluation 
may be shared in confidence with other Shepherd Leaders as 
needed.)

Changes may be attached to this agreement on an annual basis, when needed.

_____________________________    _____________________________
  Children’s Ministry Director                 Date

_____________________________    _____________________________
  Senior Minister          Date

_____________________________    _____________________________
  Chairman of the Board         Date

“The Ministry staff at Capital City Christian Church 
exists to be God’s team,

working together to be a catalyst 
for growth in His Kingdom, 

 striving daily to lead, strengthen, and encourage — 
for excellence!  

As we are accountable to one another, 
we are accountable to God in His forever family.”


